
Dear Students and Parents, 
 
Welcome Back 
  
I would like to start off by saying I hope you and your loved ones are all staying healthy during these 
challenging times. I know everyone has been affected differently and I send my regards to those of you 
that have recently experienced hard times. If there is anything you need from me or feel I need to know 
please do not hesitate to reach out. I want you to know that you and your family’s health come first. 
  
For many of you going to class full-time online is something completely new and will need time to get 
acclimated and get yourself into a good rhythm. In addition, many of you may find staying organized will 
be the toughest challenge ahead. Parents, please help your child find ways that they can feel organized 
and prepared for each class. Students, this is a great opportunity to see how college and some upper 
high school classes are going to be. You’re going to receive lots of information at one time and will need 
to figure out what methods help you the best. I encourage you to work with your parents, tutors, and 
create online study groups to aid with one another’s questions if I am unavailable at that time.   
 
Attendance Policy 
  
As of right now the state has asked us to record attendance for all students in every class period. To be 
marked present in my class daily students will go to google classroom and see an assignment titled 
attendance and the date for that day. Students will go into the assignment and click the box “marked as 
done” to be considered present. This action must be completed by 3pm to be considered present for 
that day. 
 
Classwork & Homework 
 
Every Monday morning when students log into google classroom they will see instructional videos on 
how to work through specific concepts. In addition, students will also see what homework is assigned 
for the week along with the due date. For any homework assignments that are posted, students will be 
able to receive immediate feedback of their work. If homework is assigned through an outside resource, 
that resource will show students if they got their answer correct right away. In addition, students will 
have multiple attempts at homework to assist with any specific problems they may be struggling with. If 
I assign homework from a textbook or worksheet I will also separately post the answers.  
 
Assessments 
 
Every Friday by 11:59PM students will have a quiz to complete. This will be post Thursday morning 
giving students two days to take the assessment. Students will not be able to see the correct answer to 
these questions instantly. Students will only get one attempt so please make sure you are as ready as 
possible before starting the quiz.  
  
Staying Organized 
 
Google classroom is where students will check in daily for attendance, see posted instructional videos 
and get links for any outside resources. I will use the calendar on my website to show students a future 
overhead view of specific concepts and tentative dates to help plan ahead as needed.  
 



Office Hours 
 
Those of you that have questions and need help on specific questions please email me your question so I 
can help you.  
 
Thursday’s Introduction 
 
I ask that on Thursday you log in during your designated class time and complete the attendance 
assignment. In addition I ask that you follow the link posted in your class and take the practice 
homework assignment. Please let me know if you have any troubles with any of these steps. On Friday 
you will see your first practice quiz posted. Please log into class on Friday and take attendance like 
normal and then take your first practice quiz.   
  
Google Classroom Codes 
 
Please make sure to sign into the proper class. If you do not sign into the correct period your name will 
not show on my attendance and will be marked absent every day, and receive a zero for all assignments 
when the gradebook gets carried over. The following are the Google Classroom Codes with their 
respective periods: 
 
Period 1: lzskblv 
 
Period 3: z7rrm7c 
 
Period 4: dzosmey 
 
Period 5: wvjrvif 
 
Period 6: ozo6xrc 
 
 
Thank you in advance for your patience and understanding during this transition. Again, please do not 
hesitate to reach out to me by email if you need something and I will get back to you as soon as 
possible.  
 
Sincerely, 
 
Adam Hillier 
ahillier@ccusd93.net 
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